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1. O0uue noI0KeHus

1.1. Hacrosimee [Tonoxenue o mopsiake GopMupoBaHusi, BEACHUS U XPAaHESHUS JIMYHBIX
nen obygaronuxcs (nanee — [onoxxenue) onpeaenset TpeOoBaHUs K HOPMHUPOBAHHUIO,
BEJICHUIO W XPAaHCHHMIO JIMYHBIX Aen obydaromuxcs B [AIIOY «3eneHononbckmii
MEIUITMHCKHUI KoJuiek» (nanee - Komtemk) u pa3paboTaHo B COOTBETCTBHUU C:

o OenepanbHbM 3aKOHOM OT 29.12.2012 Ne 273-03 «O06 o6pazoBanuu B Poccuiickoi
denepauum»;

o ®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX,

o [Tpukazom MunucrepctBa npocsenieHus PO ot 02 centsiops 2020 roga No457
«O0 ytBepxkaenuu [lopsiaka mpuema Ha o0ydeHue o 00pa3oBaTeIbLHBIM IIPOTpaMMaM
cpeaHero npogeccHoHaIbHOT0 00pa30BaHU;

o [lpukazom ot 14 utonst 2013 r. N 464 «O0 yTBep:KACHUH MOPSAKA OpraHU3aAlNN U
OCYIIECTBJICHUSI 00pa30BaTEIbHOM JEATEIHLHOCTH 110 00pa30BaTeIbHBIM ITPOrpaMMaM
cpenHero npohecCuoHaIbLHOTO 00Pa30BaAHUSY;

e [Ipuxazom Pocapxusa ot 02.03.2020 N 24 «O06 ytBepxaenuu [IpaBui opranuzanuu
XpaHEeHUs, KOMIUIEKTOBAHUSI, y4eTa U UCTIOJIb30BaHUS JOKYMEHTOB ApXUBHOTO (OoHA
Poccuiickonn @enepaunu U APYrux apXWBHBIX JTOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUILIMTATBHBIX apXUBaX, My3esiX U OMOIMOTEeKaX, HAYUYHbIX OpraHu3aIusx;

o [Tpukazom PoccpsizbkomHamzopa ot 17.07.2008 Ne 08 «O06 yTBepxkaeHUH
obpasna hopmbl yBeOMIICHUS 00 00pabOTKe MePCOHATBHBIX JTAHHBIX;
o [Tpukazom PoccesizbkomHanzopa ot 18 depans 2009 r. Ne 42 «O BHeceHuu

m3meHennit B Ilpuka3z poccBszbkomHamzopa oT 17 wurons 2008 1. Ne 08 «O6
YTBEpKIEHUH 00pa3ia (popmbl yBeToMIIeHHS 00 00pad0OTKe NEPCOHATBHBIX JAaHHBIX);
e [Tucemom PocobpazoBanus ot 29.07.2009 Ne 17-110 «O06 obGecniedeHUH 3aITUTHI
MEePCOHANIBHBIX JTaHHBIX» («Hpopmanyst 00 OCHOBHBIX HOPMATUBHO-METOUYECKUX
JOKYMEHTaX U TpeOOBaHMSIX MO OpraHU3aluH 3aIIUThI IEPCOHATIBHBIX TaHHBIX);

o «OCHOBHBIMU TIpaBWJIaMH  pabOThl apXMBOB OpraHu3anuii» (0J100peHo
pemenuem Komteruu Pocapxusa ot 06.02.2002);

e ['ocynapctBernsiM ctangapToM ['OCT P 6.30-2003 «YHuduimpoBaHHbIE CUCTEMBI
nokyMeHTtaruu. TpeboBaHust K 0POPMIICHUIO JOKYMEHTOBY;

e VYCTaBOM U ApyrMMH HOPMAaTUBHBIMU JOKyMeHTamu Kosemxka.

1.2. Jluunble pnena oOy4arOUIMXCs OTHOCATCS K JOKYMEHTaM, COJAepKalluM
nepcoHayibHble  aaHHble. WMHdopmaums, coaepkamascs B JUYHOM  Jelie
oOy4arolerocsi, He MOXXeT MepeaaBaThCsl TPETHbUM JIMLAM 32 UCKIIOYEHHEM CIIy4aeB,
IIPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.3. Jluna, BUHOBHbBIE B HapyIIEHUU HOPM, PErYJIUPYIOLUIMX MOJydeHue, o0paboTKy,
nepenavy u 3alUTy NepCOHATBHBIX JAHHBIX 00YyYaIOIIUXCsl, HECYT TUCHUIUIMHAPHYIO
U aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIaCHO (eJIepaibHOMY 3aKOHOIaTEIbCTRY.
1.4. Tlo odurmansHOMy TpeOOBAaHUIO TMPEACTABUTENICH OpPraHoOB HMCIOJHHUTEIHHOM
BJIACTH M TrOCyJapcTBEHHBIX opraHoB Poccuiickoit ®@eaepanuu, oQpopMIECHHOMY B
YCTaHOBJICHHOM MOPSAKE, U3 JIMYHOTO Jiea o0y4aronierocss MoxeT ObITh MepeaaHa
uHpopmaiusi B o0beMe, HE MPEBBIIAIOIEM O0bEM 3aMpalIMBAEMbIX CBEACHHI.



[IuceMeHHOE paspeleHre Ha MpeaocTaBiieHHe HHGOpPMAlUM W3 JIMYHOTO Jiejia
oOyuaromierocs naet gupekrop Kosiemka win Jniio, UM yIIOJIHOMOYEHHOE.

1.5. Hacrosmee Ilomoxkenue o0s3aTtenbHO Ui cOTpyaHUKOB  Kommemka,
OTBETCTBEHHBIX 3a (HOPMUPOBAHKE, BEACHUE U XPAHCHUE JTUIHBIX 1S O0yJIarOIIIXCAI.
1.6. TpeOGoBanus Hacrtosmero IlomoxeHuss JalOT BO3MOXKHOCTH JIMIIAM, HE
3aKOHYHUBIIHMM O0OyYCHHE, BOCCTAHOBHUTHCS B KoJuiemke mociie OTYHCIICHHS, a TAKXKE
paHee 0OOy4yaBIIMMCSI HA OCHOBAHUU 3asIBJICHUS W COOTBETCTBYIOIIMX JOKYMEHTOB
MOJIyYUTh AyOJIuKaT JOKyMeHTa o0 oOpa3oBaHMM M O KBalU(PUKAIMHU TMPHU MOpUE,
oTepe OpuruHajia JuO0 MHBIC JTOKYMEHTHI (CIIPAaBKH, CBEIACHHUS ), MOITBEPIKIAFOIITNE
dakT oOydeHus 10 COOTBETCTBYIOIIEH 0Opa3oBaTeapHOM Tporpamme B Kosmemxke.

2. DopMHUPOBAHUE JIHUYHBIX JIe] 00ydaroIMXCs

2.1. ®opMupOBaHKE JTUYHOTO JieJIa 00yJaIOIMIeTOCs OCYIIECTBIIICTCS Ha Tale mpruemMa
JIOKYMEHTOB nocTymnaronmx B Komiemxk.

2.2. JIuunoe pgeno dopMmupyeTcs Ha Kakjaoro moctynaroriero B Kommemkx u 10
3auucieHuss xpanutca B IlpuemHon komwuccuu. I[loctymaromemy mnpu JTUYHOM
MPEJCTABICHUH JOKYMEHTOB BBIJIA€TCSI paclucka O TMpUeMe JIOKYMEHTOB.
OTBETCTBEHHOCTh 3a (OPMUPOBAHWE M BEJACHUE JMYHBIX JE€J MOCTYHaIOIIUX
BO3JIATAaeTCsl HA OTBETCTBEHHOTO cekperaps [IpuemHon koMmuccum.

2.3. [locne 3auncnenuss 00y4aroumxcsi X JIMYHBIC JieJia OTBETCTBEHHBIM CEKpeTapeM
IPUEMHOM KOMHUCCHH TIepeAaroTCs B yUeOHYIO 4acTh HE MO3JHEE, YeM 3a 5 pabounx
nHeW 10 Hayana ydeOHoro rojga. OTBETCTBEHHOCTb 3a JajbHEHIee BEIACHUE U
XpaHEHHE JTUYHBIX JIeJT 00yJaronXcsi BO3j1araeTcs Ha cekpeTapsi yueOHO YacTu.
2.4, ChopmupoBaHHOE MPUEMHOM KOMHUCCHEH JMYHOE Jei0 oOydaromerocs Ha
MOMEHT Tepefiaud B YYEOHYI0 4acTh B 00s3aTEIIBHOM TOPSIKE JOJIKHO COJIEPKATh
CJIeIyIOLIUE JOKYMEHTBI:

®  OIKChH BJIOKEHHBIX JOKYMEHTOB;

e JUYHOE 3asBieHue o npueme B Koiemxk;

® KOIMMWIO JIOKYMEHTA, YOCTOBEPSIOIETO JUYHOCTh, IPAXIAHCTBO;

o OpUTHHAJI WM 3aBEPEHHYI0 KCEPOKOIUIO IOKYMEHTa 00 00pa30oBaHUU U (WJIH)
JOKyMeHTa 00 00pa30BaHUU U O KBaTU(UKAIUY;

o MIPU MPEIBSIBICHUN OpUTHHAJIA TOKYMEHTa 00 00pa30BaHUU, KOMUIO TOKYMEHTA
3aBepsIEeT CEKpeTaph MPUEMHON KOMUCCHUU;

o 3aBEpPEHHBIN B YCTAHOBJIEHHOM MOPSAKE NEPEBO HA PYCCKHI S3BbIK JOKYMEHTA
WHOCTPAHHOTO ToCyJapcTBa 00 00pa3oBaHWM U TMPUIIOKEHHUS K Hemy (Iis
MHOCTPAHHBIX TPAXIaH);

o CBUJICTEJILCTBO O MPU3HAHUHM WHOCTPAHHOTO 00pa3oBaHUs (IJis HHOCTPAHHBIX
rpaXJaH B ciydyae HEOOXOAUMOCTH TIOJATBEPXKJICHUS YPOBHS 0OOpa3oBaHUs,
MoJlydaeMoro 3a pyOeKoM, POCCHICKOMY B COOTBETCTBHU cO crTaTthedt 107
®enepanpHOro 3akoHa oT 29.12.2012 r. Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoii
deneparumny);

o KOIMMM  JOKYMEHTOB WJIM HHBIX  JIOKA3aTEJbCTB, IMOATBEPHKIAIOIINX
MPUHAAJIKHOCTh COOTEYECTBEHHUKA, MPOXKUBAIOIIETO 3a pPyOeKoM, K Tpymmam,



PEyCMOTPEHHBIM cTaTheil 17 DenepanbHoro 3akoHa oT 24 masg 1999 r. Ne 99-03 «O
rOCyJJapCTBEHHOW  MoJIMTUKEe  Poccuiickoit @enepalii B~ OTHOILICHUU
COOTEUECTBEHHHUKOB 32 PyOeKOMY;

o JOKYMEHT,  TOATBEPXKAAIONIMA  WHBAIUIHOCTh WM  OrpaHUUYCHHBIE
BO3MOYKHOCTH 37I0pPOBbs, TPEOYIOIHME CO3/aHUsS OCOOBIX YCIOBUH I CHA4H
BCTYIUTENbHBIX UCIIBITAHUN (ITPU HAIMYUU TAKOBBIX) U JaJIbHEHIIIET0 00yUYeHUs;

° JIOKYMEHTBI, TTOATBEPKAAIOINE IOPUINUCCKUNA CTaTyC JAETeH - CUPOT U JETEeH,
OCTaBIIUXCs 0€3 MOMEeUYCHUsT POIUTEIICH;
° CIIPAaBKy O IPEABAPUTEILHOM MEIMIIMHCKOM OCMOTpPE (/I MOCTYHaIOIUX Ha

CIIEUATILHOCTH, TEPEYMCICHHbIE B mNocTaHoBJeHUMU IIpaBurenbcTtBa Poccuiickoin
®denepanuu ot 14 aBrycra 2013 r. Ne 697);

® pe3yJbTaThl BCTYIUTEIBHBIX UCIIBITAHUM (JIJIs MMOCTYIAOIIMX Ha CIICIIUATIbHOCTH,
o6o3HadyeHHbIE B 1. [Topsiaka mpueMa Ha 00yUdeHue 1o 00pa3oBaTeIbHBIM ITpOTpaMMam
cpeaHero  mnpodeccuoHaIbHOTO  00pa3oBaHMs,  yTBepkAeHHOTO  [Ipukazom
Munucrepera npocenicaus PO ot 02 centsopst 2020 roma Ne457);

e corjacue Ha 00pabOTKy MEePCOHANBHBIX JaHHBIX;

e 6 dororpaduii pazmepom 3x4;

o 0roBop 00 00pa3oBaHUU (B Clydae MOCTYIJICHUSI HA 00yUYEHUE 3a CUET CPEJICTB
(bu3HYEeCKUX UK IOPUANYECKUX JIUIT);
o KOIHMIO JIOTOBOpA O IIeJI€BOM OO0ydeHHHU (B Cilyuyae 3akJIOUYEHHUs J0roBopa o

[IEJICBOM OOYUYEHMHM MEXKJYy TMOCTYMAaoIMM Ha o00pa3oBaTeibHYI0 MPOrpaMMy
cpeaHero npodeccuoHaaIbHOro O0Opa3oBaHUS W OPraHOM TOCYIApCTBEHHOW BJIACTH
cyorekta Poccuiickoit ®demepaliny, OpraHOM MECTHOIO CaMOYMPAaBICHHUS WIIH
OopraHu3aluei)

® BBINKCKA U3 IPUKA3a O 3aYUCIICHUU;

o KOIMKS  CBHUJETENHCTBA O  3aKIIOYeHHM Opaka, WHbIE JIOKYMEHTHI,
MOJITBEPIKAAIONTUE CMEHY (paMUIuK (P HEOOXOIUMOCTH ).

2.5. JIOKyMEHTbI, MOATBEPKAAIOIINE IOPUIUYECKUN CTaTyC AETEH-CUPOT U JETEW,
OCTaBILIMXCA O€3 TOMe4YeHUs: pPOJUTENIeH, MOTYT BKJIAJbIBATHCS B JIMYHOE JIEJIO0
oOyuaromierocss TMocje 3a4uCJICHUss B Ccllydyae BO3HUKHOBEHHUSI IIpaBa Ha
npeaocTaBiieHne oOyuarniemycsi Jbrotr coriiacHo denepanbHoMy 3akoHy OT 21
nekabps 1996 r. Ne 159-®3 «O [n0MONHUTEIBHBIX TApaHTUSX IO COLUAIBHOU
MOACPIKKE AETEH-CUPOT U IETEH, OCTaBIIMXCS 0€3 MONEYEHUS POAUTENCH.

2.6. Ilpum 3aumcneHuu oOydyarllerocss B TOpPAJKE MepeBojJa U3  JIpyrou
o0pa3oBaTenbHON OpraHu3aliy JUIHOE Jes10 (OPMHUPYETCS CEKpeTapeM yueOHOM
gacTu. B Tu4HOM J1es1e 00yJaromnierocs, 3a4ucasieMoro B MOPSAKE MePEBO/IA, TOJDKHBI
XPAHUTHCA:

® 3asBJICHUE O MEPEBOJIC;

e crpaBka 00 0Oy4YeHUHU UJIK O TIEPHOJIC OOYUCHHUS;

® BBHINIMCKA U3 TIPUKA3a 00 OTYHCICHUH B CBSI3U C TIEPEBOIOM;

o JOKYyMEHT O TPEAIIeCTBYIOIIEM o0pa3oBaHuUd (OpUTHHAT  YKa3aHHOTO
JIOKyMEHTA WJIA €T0 KOTIHs, 3aBEPEHHAsI B yCTAHOBJIICHHOM TOPSIJIKE);
o JIOTOBOp 00 0Opa3oBaHuM (B Cilyuyae mepeBoja Ha oOydeHHUE 3a CUeT CPEJICTB

(U3HUECKUX UK IOPUANYECKUX JIUIL);



° WHIUBUAYAJIbHBIA y4eOHBIM IUIAH IS JUKBHUJALMH  aKaJeMHYCCKOMN
3aJI0JDKCHHOCTH (MPU HAIMYUU Pa3HUIBI B 00pa30BaTEIbHBIX MpOorpaMmax M (WiIH)
Y4YEOHBIX IJIaHAX);

® BBINKCKA U3 IPUKA3a O 3aYNCIICHUH;

e 6 dororpaduii pazmepom 3x4.

[ToaiMHHUKY HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 OOpa30BaHUU IOCIE UIBATUS U3
JIUYHBIX JIe]l IePEatoTCs B apXUB KOJUIEKa 10 OMUCH JIJIs1 XPaHEHUS.

2.7. llpu BoccTaHoBIeHUHU ObIBIIEro oOydvaromierocs B Koutemk ero JimdHoe nemo
(mpu Hannuuu) m3bIMaeTcs W3 apxuBa Komnemxa cexkperapem ydeOHOUM yactu. B
JUYHOE JIEI0 BOCCTAHOBJICHHOTO 00YUaIOMIEroCs BKIIABIBAIOTCS:

® 3asBJICHUE O BOCCTAHOBJICHUU;

® BBINKCKA U3 IPUKA3a O 3aYNCICHUH B TIOPSIIKE BOCCTAHOBIICHUS;

o WHIWBUIYAIbHBIA  yYeOHBIH TUIAaH I JIMKBHUJAIMKA  aKaJeMHUYECKOM
3a/10JKEHHOCTH (TTPY HAJIMYUU TaKOBOM);
o JIOTOBOp 00 OKa3aHUW IUIATHBIX OOpa3oBaTelbHBIX YCIAyr (B ciydae

BOCCTaHOBJIEHUS HA OOYyYEHHE 3a CUET CPEICTB (PU3NUECKUX MU IOPUAMYECKUX JIULY).
[Ipu oTcyTCTBMM B apXMBE€ JIMYHOI'O JI€la BOCCTAHOBJIEHHOTO OOYYaroIIErocs OHO
dopmupyercs ¢ yuerom TpedoBaHuil nmyHkTa 2.4. Hacrosuiero [lonoxenus.

2.8. JIuunble nena oOywaroumxcs (GpOpMHUPYIOTCS B Mankax - CKOPOCLIMBATEIISX.
[IepBbIM JIMCTOM JIMYHOIO J€N1A SIBJISIETCS ONKUCH BIOKEHHBIX B HEI'O IOKYMEHTOB.
2.9. JIOKyMEHTbl W3 JMYHBIX J€1 IOCTYNAIOIMIMX, HE 3aUUCICHHBIX B YHCIO
00y4aroluXxcsl, BbIJAIOTCS OTBETCTBEHHBIM CEKPETApEM IPUEMHON KOMMCCHUU T10
TpeOOBAHMIO JIMI] HA OCHOBAHMM NPEIbSBICHHBIX PACIUCOK O MPUEME JOKYMEHTOB.
HeBocTpeboBaHHbIE IMYHBIE JI€J1a TOCTYNAIOIIUX XPAHATCSA B IPUEMHON KOMUCCUU JI0
KOHIIa TEKYyLIEro y4eOHOro roja, jfajaee pacopMUpOBBIBAIOTCS, KOMMUHU JOKYMEHTOB
yHUYTOXKarTcs. [Tpy Hanmu4uuu opUuruHaioB JOKYMEHTOB OHU (POPMUPYIOTCS B €IUHOE
JIEJI0 U MIEpPeatoTCs B apXUB 00pa30BaTEIbHON OPraHU3aluU 10 BOCTPEOOBAHHS.

3. Benenne muuHBIX e 00yJaronuXxcsi B IEPHO] O0yICHHUS

3.1. O6s3aHHOCTY MO BEACHUIO JIMYHBIX JEJI 00YUYaroIUXCsl BO3JIATaeTCsl CeKpeTaps
yueOHoi yactu Komemxka.

3.2. B Teuenue oOyueHuss B JUYHBIC JeJla OOYYaIOIMIUXCS MOTYT BHOCHUTBHCS
CJIEYIOIINE JOKYMEHTBI WU CBEJICHUS:

® KOMUS MOJKca 00s3aTeIEHOTO METUIIMHCKOTO CTPAXOBAHUS;

® KOMUS CTPAXOBOTO CBUAETEIHCTBA TOCYJAPCTBEHHOTO MIEHCUOHHOTO CTPAXOBAaHMS,
o KOITHS CBUJIETEIHCTBA O TIOCTAHOBKE HA y4eT (PM3MUECKOTO JIUIAa B HAJIOTOBOM
OpraHse;

o KOTIHUSI CBHJIETEIHCTBA O TIOCTAHOBKE HA yUeT (PM3UUECKOro JIMIa B HaJJOTOBOM
OpraHe;

® KOIUU JOKYMEHTA O KBaTU(UKALMK (€cu 00yHarOIIUIICs CaMOCTOATENEHO OCBOUII
nporpaMmy mpodeCCUOHAIBHOTO 00y4eHMs ) Wi 00 00pa30BaHUU U O KBaTU(UKAIIUN
(ecmu  oOydaromIMHCA  CaMOCTOATEIBHO OCBOMJI HMHYIO IPO(ECCHOHAIBbHYIO
00pa3oBaTenbHyI0 IPOrPaMMYy);



o 3asMBJIEHHE O TepeBoAe (MpemocTaBisieT OOyYalOIIUMCs,  IKEJIArOITUi
MEPEBECTUCh B JAPYryI0 00pa30BaTENbHYI0 OPTaHHW3aAIlMI0, WA O0YyYarOIIUACS
Komnemxka, sxenaronuii mepeBecTUCh Ha IPYTyI0 00pa30BaTeNbHYIO IPOTPAMMY );

o 3asBjIeHUEe 00 OTYHCIEHMM B TIOpsAJKe mepeBoja  (IperocTaBisieT
oOyyaromuiicsi, KOTopslid oTuncisierca u3 Kosiemka B mopsijke nepeBojia B ApyTyro
00pa3oBaTeNbHYI0 OpPraHU3aIIHIo);

o CIpaBKa O TepeBoje (corjacue, KOTOPOE BBIIACTCS O0pa30BaTEIHHOM
OpraHu3aluen, MPUHUMAIOIIEH 00yJaroIIerocs, OTYUCICHHOTO B MOPSJIKE IEPEBOA);
o aTTECTallMOHHAs  BEJOMOCTb, NOATBEpXkKAaromias Tmepe3adyer U (WJm)

repeaTTecTalilo JUCHUIUIMH B CIIy4yae 3a4MCICHHs OOydYarollerocs B IOPSJIKE
NEepeBO/ia, MHBIX CIydasX, OMPEJEISIEMBbIX JOKAIbHBIMU HOPMATUBHBIMU aKTaMU
Komnemxka;

o 3asBJICHUE O BBIXOJE M3 AKaJEMUYECKOTO OTIyCKAa W BBIMMCKA U3 IMpHUKa3a O
J0ITyCcKe K 00pa3oBaTeIbHOMY IIPOLIECCY;

® BBINMKUCKU U3 MTPUKA30B O 3aUMCIICHUH, IEPEBOJIC, OTYUCIICHUN, BOCCTAHOBJICHUH;

o BBIITUCKA M3 TMPUKA30B C OOBSIBICHUEM MEp MOOIIPEHUs, HarpaxiacHus,
IPEMUPOBAHMS,

® [IpPEJ0CTaBICHUN MEP COLIMAILHOMN MOJIIEPIKKH;

® BBINTMCKH U3 IPUKA30B O IPUMEHECHUH MEP TUCITUTIIINHAPHOTO B3BICKAHMSI;

o KOIHUM CIPaBOK 00 OOYYEHHHM WM O TNEepuojie oOydeHHUs, BbIJABAEMBIX MPU
JIOCPOYHOM TPEKpaIieHuu 00pa30BaTENIbHBIX OTHOIIEHUN WJIM B MHBIX ciydasx (1o
TpeOOBaHUIO OOYYAIOIIETOCs);

® CTyJCHUYECKHI OUJieT (B ciiydae OTYMCIICHHS 00y4YaroIIerocs);

o 3aueTHash KHIKKAa oOydaromerocss (10 BblJauyd JUIZIOMAa O CPEIHEM
npodeCCUOHAIBHOM 00pa30BaHUM BBITYCKHUKY WJIM B ClIydae JOCPOYHOIO
otuncaeHus: ooyyvarouierocs u3z Komnemxka);

o KOIUS TUTIOMA O CPeTHEM ITpo(eccroHaIbHOM 00pa30BaHKH, BBIIABAEMOTO T10
OKOHYAaHUH 00pa30BaTEIIHLHON MTPOTPaAMMBI;

® HK3EMIUISIP PACIIMCKH O IPUHSATUU OPUTHHANIA TOKyMEHTa 00 00pa30BaHNH;

® [IpUKa3bl O MepeBojIe 00YyUAOIIErocs ¢ Kypca Ha Kypc;

® KOIUS CIIPABKHU YCIIEBAEMOCTH (IIPH BbIIaye €€ MO 3asBJICHUI0 00yYarolerocs);

o MIPOTOKOJI ATTECTAIIMHU WY TIepe3adeTa i O0y4aronIuXcs B YCKOPEHHBIE CPOKU
(B HEZIETbHBIN CPOK C MOMEHTA MOIUCAHUS );

® JIMCT BHYTPEHHEU OINCH;

o MHbIE HEOOXOIUMbIE JJOKYMEHTBI, COMYTCTBYIONINE 00YyYaIOIIErocsi B MpoLecce
o0yuenus B Kosnemxke.

3.3. JIucTel B TUYHOM JieJie TTOAIIMBAIOTCS B MPUEMHON KOMHCCUH U 3aTE€M B TEUCHUE
nepuojaa o0ydeHus MOAMIMBAIOTCS CEKpeTapeM y4eOHOM 4acTH B XPOHOJIOTHYECKOM
MOCJIEA0BATEIBHOCTH.

3.4. Tlpu niepeBone obyuaromerocs Kosiemka Ha APyTyIo CHEUAIbHOCTh B TUYHOE
JIEJI0 BKJIAJIBIBAETCS BBITIUCKA U3 TIPUKA3a O MEPEBOJIE.

3.5. Ilpu BoccranoBieHun oOydyaromerocs B Kosuiemk mpoaomKaeTes BEICHHE €ro
JUYHOTO Jie71a, CPOPMUPOBAHHOTO PAHEE.

3.6. Ilpu otuncinenun u3 Komempka B IMYHOE J1€710 BKJIAIBIBACTCS



BHYTPEHHSISI OUCH JOKYMEHTOB;
BBINIMCKA U3 MpHKa3a 00 OTYUCICHUY;
ydeOHas KapTouka o0y4aronierocs;

KOIUS JUIUIOMAa O CpeaHeM MpoheCCHOHATBPHOM 00pa30BaHMM, MOJTYYECHHOM B
Konnemxe, u npunoxeHus: K HeMmy (J1J11 OTYMCIICHHBIX B CBSI3U C OKOHYaHUEM CPOKa
o0yueHus);

o KOIIUS CTIPAaBKU 00 0OYYSHUH WIIH O TIEpUOIe OOYICHHSI ¥ KOTIHS JOKYMEHTa 00
o0pa3oBaHMUH, TIPEACTABICHHOTO 00YyJaIONMMCcs Ha MOMEHT 3aducienns B Kommemxk
(B cityuae, eciu B Jiefie XpaHWICS MOJUIMHHUK), JJI1 OTYMCIICHHBIX JIMI IO OKOHYAHUS
Cpoka 00y4YeHus.

3.7. BHyTpeHHS1 ONUCHh JOKYMEHTOB, HMMEIOUIMXCS B JIMYHOM JIelie, COACPKUT
clenylolue CcBeleHus: PerucTpallMOHHBIH HOMEp JIMYHOTO Jiefla, IIE€PEUCHb:
HAaUMEHOBaHUs, (TIOPSIKOBBIE HOMEPA, JAaThl) JOKYMEHTOB Jieja, 00111ee KOJTUIECTBO
JIMCTOB JIMYHOTO JIENA.

3.8. JIUCTHI B TMYHOM Ji€JI€ MOAIIMBAIOTCS B IPUEMHON KOMUCCHH, a 3aTEM B TCUCHHUE
nepuoja 00ydeHHs MOAIIMBAIOTCS CEKpeTapeM yueOHON 4acTh B XPOHOJOTUYECKOM
MOCJIEA0BATEILHOCTH.

3.9. Ilpu npuoOIIeHUH K JIUYHOMY JE€dy KOMHUM JIOKYMEHTOB Ha HHUX CTaBUTCS
3aBEpPUTEIbHBIA IITamMn Wik Haanuch «Komust BepHa», CTaBUTCA MOAMMUCH,
YKa3bIBA€TCsl JOJDKHOCTh paOOTHWKA, WHUIMANBI U ¢damuius pabOTHHKA, JaTa
MOIUCH, TICYaTh.

4. XpaHeHue JUYHBIX JIe]l 00y4aronIuXcs B IepUo] 00ydeHUs

4.1. B nepuoj 00y4ueHus JTUYHBIE Jie7Ia 00yUYaroIIMXCsl XPAHATCA y CEKpeTaps yueOHOM
YacTH.
4.2. Jloctyn k pabote ¢ JIMYHBbIMU AenaMu oOyuatomuxcs Kosiemka numeror:
® OTBETCTBEHHBIN CEKpEeTapb NPUEMHON KOMHUCCHH;
cekperaph yueOHoii yacTtu (cexkperapb Kosmemxka);
nupekrop Komnemnxa;
YIIOJIHOMOYEHHBIE 3aMecTUTeNn AupekTopa Komnemxa;

MHBIE JOJKHOCTHBIE JIMLIa HA OCHOBAaHUHU MHUCbMEHHOTO pa3pelieHus: AUPEKTOpa
Konnemxka nnu nmuua, M ynmoJTHOMOYEHHOTO.
4.3. Joctyn oOy4ammmxcs W HWHBIX JOJDKHOCTHBIX JHI[ 0€3 pa3pelieHus
PYKOBOJUTENS K JIMYHBIM JI€JIaM 3alpeieH.
4.4. JInunble nena o0yyarommxcs, oT4ucieHHbIX U3 Kostemka, XpansaTes y cekperaps
yueOHoi yactu Komnemxa He Oosiee Tpex MecCALEB MOCIE OTYUCIEHUS, TIOCIEe Yero
caatorcs B apxuB Koiiempka B yCTaHOBIEHHOM MOPSAKE.
4.5. B cmyuyae yTpaThl WIM MOPYH JMYHOTO Jejia 00ydYarollerocs 1o KakuM-iau0o
IpUYMHAM CEeKpeTapeM y4eOHOH 4acTh B MPHUCYTCTBUM KOMHCCHH, CO3/1aBaeMOM U3
qyclia JIUL, UMEIOIIUX JOCTYI K padoTe ¢ JUYHBIMU JEIaMU COTJIaCHO MYHKTY 4.2.
HacTosiero [lonoxenusi, coctaBisieTcst akT 00 yTepe Wi mopue JM4Horo jaena. lanee
dbopMupyeTcss HOBOE JIMYHOE JIeJI0 O0yYarolerocsi COrjiaCHO TpeOOBaHUSIM IyHKTA
2.4. Hacrosuero llonoxenus.



4.6. Ilpu otuucnenun odyyatomeroca u3z Komemka 11bo B ciydae NOCTYIUICHHS Ha
WHYI0 00pa30BaTeIbHYI0 MPOTpaMMy W3 JIMYHOTO JieJia BBIJACTCS OpPUTHHAI
TOKyMeHTa 00 00pa3oBaHMHM, MPEJOCTABICHHOTO HA MOMEHT 3auuciieHus (B ciIydae,
€ClIM B JieJie XpaHWICS TMOJUIMHHUK). B JIU4YHOE €70 BKIAJBIBACTCS 3asBJICHUE O
BBIJIaUue JTIOKyMeHTa 00 o00pa3oBaHWM, KOMHUS JTOKyMeHTa 00 oOpa3oBaHuu (TIpH
HEOOXOIUMOCTH) U 0(GOPMIICHHBIN OO0XOIHON JHUCT. B cilydae BBIJAYM M3 JIMIHOTO
nena oOydYaromierocss OPUTHHAIOB HWHBIX JOKYMEHTOB OHHU BBIJAIOTCS IO OTIHICH,
BKJIaJIbIBaeMO# B Jieo. [Ipu 3TOM B JIMYHOM Jiefie OCTAIOTCS KOMHUH BbIIaBAaEMBbIX
JIOKYMEHTOB, 3aBepeHHBIX KoiemkeM caMOCTOSTENbHO.

5. Ilopsaiok nepenaun TUYHBIX Je1 oOydaromuxcs B apxuB Komiemka

5.1. JInuHble J1esa BHITYCKHUKOB, a TAK)Ke 00yJaronmxcs, oTyuciaeHHbix u3 Komnemxka
10 pa3JIMYHBIM OCHOBaHUSM, MepeatoTcs Ha Xpanenue B apxuB Kosiemxa. [lepenaua
JUYHBIX JIEJT B ADXHUB OCYILECTBIISIETCA CEKPETAPEM YUEOHOM YaCTH MO AKTY HE MO3HEE
OKOHYAHMSI TEKYIIEro KaJeHIapHOro TroJa, B KOTOPOM COCTOSUICS  BBIITYCK
oOyyaroumxcsi, JUOO TpeX MecsAUEeB TMocle H3JAaHUs IMpUKa3a O JOCPOYHOM
MPEKpaIlleHUH 00pa30BaTEeIbHBIX OTHOIICHUH (JIOMyCKaeTcs Mpu HEOoOXOAUMOCTH
YCTaHABJIMBATh UHbIE CPOKH MEpPEAauH JIMYHBIX JEJI B ApXHB).

5.2. OpuruHanel JOKYMEHTOB (aTTe€CTaT W JIp.) BBIAAIOTCS HAa PYKU OTYHCIECHHBIM
JIMLAM O] PaCIIUCKYy.

5.3. CtyngeHueckuil OMIIET, C1aBaeMbli BBIITYCKHUKOM, U3bIMAETCS U3 JIMYHOTO Jela
70 TIEpPENauu €ro B apXMB U YHHUYTOXKAETCS IO aKTy HE IO3JIHEE OJHOT0 Mecsla C
MOMEHTA C/IAYU.

5.4. Ilepen cpadeil TUYHBIX €Nl OOY4YaIOIMIUXCSA B apXHB CEKpeTapb Y4eOHOW YacTu
IOpOBEpsieT HaJuuuMe BCEX HEOOXOIMMBIX JOKyMEHTOB. B cocrtaB nuyHOro pena
oOyyarouierocsi B 00s13aTeIbHOM MOPSAIKE JOJIKHBI BXOAUTh:

® ONKCH BJIOKEHHBIX IOKYMEHTOB;

e 3asBieHuUE o mpueme B Koiemxk;

KOIUS JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTb, IPA’KJAHCTBO;

KOIUS JUIIJIOMA O CPEeTHEM MPOPECCUOHATIBHOM 00pa30BAHUM U €r0 MPUIIOKEHUS;
3aueTHas KHUKKa 00ydarouerocs;

BBIIIMCKH U3 MPUKA30B O 3a4MCIICHUH U OTYHCICHUU.

Takxe B cOCTaB JUYHOTO JeJia, IEPEIaBaEMOr0 B ApXUB, MOTYT BXOJIUTh JIOKYMEHTBI
o0y4Jaromerocs, BKJIaJbIBaEMbIC B CIIydasiX, MPeAyCMOTPEHHBIX MyHKTamu 2.4., 2.5.,
2.6.,2.7.,3.2.,4.6. nacrosmero Ilonoxenus.

5.5. JInyHble Aena CHIMBAIOTCS HUTKAaMM B JIBa ITPOKOJIA, JOMYCKAETCS CKPEIICHUE
JUCTOB B Mamnke co ckopociuBareneM. OOJ0XKKa JUYHOTO Jena 00y4arouierocs
COZIEPKUT CIIETYIOUTYI0 MH(OPMAIIHIO:

o MOJTHO€ HAMMEHOBAHHUE YIeOHOTO 3aBE/ICHNUS;
o HAaWMEHOBAHHUE CIIEIUATILHOCTH, JopMa 00ydIeHUS;
o pu u3MeHeHUH (HopmMbI 0OyUECHHS MpexHsIs (opMa CTAaBUTCSA B CKOOKH, HOBast

dbopma 00yueHus JOMUCHIBAECTCS HA 00JIOKKE;



o dbamunuio, ums, otdecTtBO (pa3zbopuuBo). [lpum cmene damwmmm mTpeRHIS
3aKJTFOYACTCS B CKOOKU, HOBas (DaMIITHS TTUTIIETCS PSIIOM;

o JaTy Havajga KOMIUIEKTOBAHUS JIMYHOTO JieNa (J1aTa ImprKas3a O 3a4MCIICHUN ),
o JaTy OKOHYaHWs KOMIUICKTOBaHMsI JIMYHOTO Jena (mara mpukaza 00
OTYUCIICHHH).

5.6. Jluunble aena oOy4arolIUXCs, OTYUCIECHHBIX B CBSA3M C OKOHYAHHEM OCBOCHUS
oOpazoBatenbHOM mporpamMmbl Kosiemxka, xpanstes B apxuse 50 ner. JInunsie nena
00y4aroIMXCsl, OTYUCICHHBIX TI0 HHBIM 00CTOSITENIbCTBAM XpaHsaTes 50 ser.

5.7. Tlocne 3aBepuICHHS KOMIUIEKTOBAHMS JIMYHOIO Jeja K HEMY IOJIINBACTCS
3aBEPUTENBHBIN JIUCT C 3aMUCHIO:

«B nmaHHOM gAene mpoIMTO M MPOHYMEPOBAHO (mudpoit ¥ MPOIHUCHIO)
JIUCTOBY.

Jara « ». 20 .T.

J1omKHOCTB [Toanuck / PacmmdpoBka moamnucu.

5.8. Ilpu cnave B apXuB JIMYHOE ACJIO MOTydaeT UACHTU(UKAITMOHHBIA HOMED.

5.9. Jluunble aena oOy4aroNIUXCs, OTYUCIECHHBIX B CBSA3M C OKOHYAHHEM OCBOCHUS
oOpazoBarenbHO# nporpammbl Konnemxka, xpansarcs B apxuse 50 ner. JInunsie nena
00yJaronmxcsi, OTYMCICHHBIX 110 UHBIM 00CTOSITeIbcTBaM XpaHsaTces 50 ner.

6. 3aKIIOYUTEIBHBIE MTOJIOXKEHUS

6.1. Hacrosimee IlonoxeHne BCTynmaer B IOPUAMYECKYIO CHIIy C MOMEHTa €ro
YTBEPKJICHUs TpUKa3oM aupekTopa Komnemxka.

6.2. B ciyyasix, He mpeayCMOTPEeHHbIX HacTosIuM [losokeHneM, agMUHUCTPALINS U
noykHOCTHBIe Juia Kosutemxka B Bompocax (OpMHUpPOBAHUS, BEICHUS M XPaHEHUS
JUYHBIX Jen oOywarommxcs Komnmemxa pyKOBOACTBYIOTCS 3aKOHOAATEIBLCTBOM
Poccuiickon ®epepauun, YcTaBOM W HHBIMM HOPMATUBHBIMU JOKYMEHTaMHU
Komnemxa.

6.3. JlormosHeHHsT U U3MEHEHMs B Hacrosimee [lonoxkeHue BBOIATCA NPUKA30M
nupekropa Komnemxka.

6.4. Hacroswee 1lonoxenne nociie BCTyIUIEHUS B FOPUIUYECKYIO CHILY IEUCTBYET A0
€ro OTMEHbI WU NpUHATHS HOoBOro Ilonoxenus no npukasy aupekropa Kosnemxka.



